
 

 

 
 

 

10 May 2019 

 
 
 

Dear Members and Friends, 

 
As a Member of the Shopfront cooperative, or friend/parent/carer, YOU are invited to 
join us at Shopfront’s Annual General Meeting (AGM) on Saturday the 25th of May 

2019. 

 
The AGM helps you understand how Shopfront works and how you can have an 

active  voice within the organisation. Pick up an annual  report, meet the members  of  

the Board,  raise questions and discuss your ideas. 

 
Please note: To become a Shopfront member in time to vote at the AGM, please 

ensure you have signed up as a member and paid the $25 membership fee by Friday 

the 17th  of May 2019. Contact hello@shopfront.org.au for a membership form or do it 

all online at http://shopfront.org.au/join-the-co-op/. 

 

 
What’s Happening? 

 
1.30pm—2.00 pm AGM Kick Off & PIZZA 

 
The AGM will kick off at 12pm with Pizza! It’ll be good times. 

 
2.00pm—3.30pm The Official Stuff 

 
We’ll do some electing of Directors, and talk about the financials and stuff. 

 
We’ll also talk about the new building and all the other exciting stuff that is 

happening. Come and hear about what will happen next. 

 
 

Unable to attend? 

 
Send a proxy, someone in your place. See attachment for full 

details. We look forward to seeing you there. 

Please RSVP by Tuesday the 21st of May 2019 to hello@shopfront.org.au. 
 

 

Daniel Potter 

Executive Director / CEO 
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Notice of Annual General 
Meeting 

 

Shopfront Arts Co-op Ltd 

ABN 14 021 769 064 
 

Notice is given that the Annual General Meeting (AGM) of Shopfront Arts Co-

op Ltd will be held on: 

 
Date: Saturday, 25 May 2019 

 

Time: 2.00pm 
 

Address: 86 - 88 Carlton Parade, Carlton NSW 2218 
 

RSVP: If you can, RSVP by Tuesday, 21 May 2019 to 

hello@shopfront.org.au, but you are also welcome to just come on 

the day if your plans change 
 

Agenda 

Ordinary business 
 

1 Minutes of 2018 AGM 

The minutes of the last AGM to be confirmed as a true and accurate record. 

The minutes of the last AGM will be available at the AGM. 

 
2 Financial Report 

The financial reports formally approved by the Board as a true and fair view of the 

position of the organisation as at 31 December 2018 to be presented to, and 

received by, the members. 

The financial reports will be available at the AGM and form part of the 2018 Annual Report. 

 
3 Election of Directors 

To vote on four positions on the Board of Directors that are due for election this year 

under the Cooperative Rules. 

Current Directors eligible for re-election without nomination and intending to stand 

for re- election this year will be: 

 Susan Doherty 

 Daniel Potter 

 Samantha Crome 

 Tess Montgomery 

 

There is one board vacancy which may be filled at the AGM and may require a 

vote by membership. 

 
4 Other Business Arising 

 Infrastructure Development Update
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Proxy Form 

 
The Proxy Form is a form that means you give someone your permission to vote on your  

behalf if  you cannot come to the Annual General Meeting but still want to have your say. If 

you have any questions about how to use this form, please contact Shopfront. 

 
I/we (name)    

 

 
of (address)    

 

 
being a member(s) of Shopfront Arts Co-op Ltd 

 
 

appoint (name)    
 

 
of (address)    

 

as my/our proxy or, in that person’s absence, the chairperson  of  the  meeting  or  a  

person nominated by the chairperson as my/our proxy, to vote for me/us and on my/our  

behalf at the   Annual General Meeting of Shopfront Arts Co-op Ltd to be held on the 25th 

day of May 2019 and at any adjournment of the meeting. 

 
I/we direct my/our proxy to vote in respect of each resolution to be considered, and to vote 

or abstain in respect of any procedural resolution as my/our proxy thinks fit. 

 

 For Against 

   

   

 
If no direction is given above, I/we authorise my/our proxy to vote or abstain as my/our 

proxy thinks fit in respect of each resolution (including any procedural resolution) to be 

considered by the    meeting and any adjournment of the meeting. 

 
Signature    

 

Signed this  day of May 2019 

 
Note that organisational members should execute under seal or by attorney. 

 
 

A copy of this proxy must be deposited at the Registered Office of Shopfront Arts Co-op Ltd 

at 88 Carlton Parade, Carlton NSW 2218 at least 48 hours before the meeting (Rule 32).  



 

 

 

CURRENT DIRECTORS’ AND NOMINEES BIOGRAPHIES 
 

TESS MONTGOMERY 
 

BUFFY has been an active members of Shopfront for ten years. She grew up locally and attended Blakehurst 
High before moving to Moorefield High to pursue her drama education. There, Buffy was part of various 
leadership programs including LEAPS, which partnered with a law firm in the CBD, and MOSAIC, which 
partnered with UNSW. 

As an active member of Shopfront, Buffy participates in many different play-building and film-making 
workshops, was part of the founding of the youth council, The Voice of Shopfront, and also helps with various 
Outreach programs such as going to Menai High to help students learn about Hepatitis C. 

Buffy studied Business Services and did work placement at both Mortdale Primary School and in the 
Shopfront office. 

She has fallen in love with Shopfront and everything that it stands for, and jumps at any opportunity to help 
out, whether it be at Bunnings Sausage Sizzles or MC-ing at end of term showings. 

 

DANIEL POTTER 

DANIEL was provided with his first exposure to the performing arts as a member of the technical crew at 
Wollongong High School. Commencing work in the industry professionally at the age of 15 as a lighting 
technician at the Illawarra Performing Arts Centre, Daniel quickly transitioned into event logistics and 
management after leaving school. This culminated in forming and leading a collective of young creative and 
event professionals to manage production and events for clients in the Sydney and Wollongong region.  

In late 2007, Daniel accepted a role with Merrigong Theatre Company as Production Coordinator, and in 2008 
took on the role of Production Services Manager with the same company, working as part of the executive 
team that won a Drovers Award for Excellence as a Theatre Presenter in 2010. Daniel was picked up by 
Belvoir in 2012 working with the organisation in the position of Venue and Production Manager, shortly after 
accepting the role of Head of Production, which he occupied until 2015. In this capacity, Daniel has worked 
extensively with some of Australia’s most renowned theatre makers and administrators, leading production 
and creative teams to countless opening nights across the country and internationally. 

Daniel is currently in the role of Executive Director / CEO of Shopfront Arts Co. Op. in Sydney. He holds a 
Graduate Certificate in Arts and Entertainment Management with Distinction (Deakin University), with a strong 
belief that art has the ability to transform. Daniel is passionate about the arts and the empowerment that it 
provides to adults and young people alike. 

 

SAMANTHA CROME 

SAMANTHA CROME is student at UTS studying the Bachelor of Information Technology. She has been an 
enthusiastic member of Shopfront for 7 years, performing in both minor and major works. Sam has also 
volunteered for Shopfront, assisting in works like At the Drive In and Arcade Assembly. Interested in both the 
arts and IT, Sam hopes to bring both of these areas together to give back to the Shopfront community. 
 

SUSAN DOHERTY 

SUSAN DOHERTY is a litigation lawyer with over 25 years of experience. 

She has acted for both plaintiffs and defendants as well as for individuals. Her experience includes a number 
of large scale, commercial matters involving complex legal and factual issues and international parties. 

She has experience in mediations and other settlement negotiations. Industry sectors in which she has acted 
include traffic forecasting, engineering, transport, valuations and radio. Susan has also acted in the health 
industry while acting for health care providers in disciplinary matters before various courts, tribunals and at 
inquests. She has defended clients charged with ‘white collar’ crime and acted in regulatory and 
administrative law matters. 

Susan also has many years of experience as a prosecutor for white collar crime while at the Office of the 
Commonwealth Director of Public Prosecutions where she prosecuted individuals and corporations for 
offences under Commonwealth legislation including tax and customs. 


