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Introduction 
 

Shopfront Arts Co-op is really excited to finally be preparing to co-locate with 
other organisations in our newly renovated building. This project has been a 
long time in the making, with the first designs being put forward in January 
2015. Construction is now underway and expected to finish in February 2020.  
 
Shopfronts is the home of Youth Arts. Our company was established in 1976 
as a co-operative, and has retained that collaborative co-op spirit since our 
building was purchased, by Young People, in 1978. Those Young People 
made a bold and forward thinking decision which has, on multiple occasions, 
proven to be the saving grace of our organisation. Young People continue to 
be at the heart of the governance of the organisation as we head towards a 
new period of growth and transition. They are the artists and audiences of both 
today and tomorrow, and deserve to have their voices heard. 
 
Shopfront is now looking to invite professional small to medium sized Arts 
organisations and collectives to join us to share our newly renovated space. 
As a multi art-form organisation Shopfront is interested in expressions of 
interest from organisations across the spectrum of art forms. This building 
renovation was conceived of as a way to share resources with other 
organisations, as well as to support emerging artists to engage with 
professional arts organisations. Bringing professional arts to the St George 
Community is key to the strategy of Shopfront, and we look forward to 
welcoming those organisations into the Co-op. 
 
On a personal note, I am very excited to be putting this EOI out there. I am 
looking forward to talking with you more about your practice, and maybe 
sharing a photocopier.   
 
Daniel Potter 
Executive Director / CEO 
Shopfront Arts Co. Op. Ltd. 
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About Shopfront 
 

Shopfront stands as Sydney’s only cross-art form organisation that is led by and 
dedicated to the artistry of Young People. For over four decades, Shopfront has 
amplified the voices of Young People. Supported by practising, professional 
artists, our Young People make bold and ambitious works of creative expression. 
We are an inclusive community of artists sharing a common goal of making great 
art (and having a lot of fun along the way). 
 

Our artistic practice is co-operative. Our process of collaborative art making is 
social, political, and empowering. Our Young People are challenged to consider 
their place in the world and respond to it through art of all forms. Working with 
established artists, our Young People experience art as valued creators, 
developing critical thinking and a lifelong love of the arts. Emerging and early 
career artists at Shopfront experience unprecedented access to artistic career 
opportunities, developing their creative practice in a safe and supportive space. 
Our Young People represent a vibrant future for the arts in Australia as makers, 
innovators, and engaged audiences. 
 

Shopfront is indispensable to the ecosystem of the arts in Australia, and to the 
wider community. Our community extends beyond our muraled walls with our 
artist networks, co-produced works, and our socially engaged programs that dive 
into the heart of community needs, working in partnership through dialogue and 
artistic thinking. Our quirky community is a welcome space for all, where every 
voice is valued. 
 

At Shopfront, our very structure puts our Young People at the heart of our art and 
decision making. Just like our artistic practice, our organisation is also co-
operative. As a co-op we exist for and are directed by our members. All of our 
Shopfront Young People are our members, and this co-op structure means that 
our Young People determine the purpose and rules of our co-op. As members 
they are equally entitled to vote on core issues that shape the co-op as a whole. 
Shopfront is a platform for emerging arts leaders. And we, as an organisation, are 
leaders in youth advocacy and consultation. 
 

From our first members in 1976 who fundraised to buy our very own building with 
50-hour act-a-thons, and with government and community support, a legacy of 
shared purpose has continued. Being a member of Shopfront means you are part 
of something. You are responsible for something. You aren’t just one Young 
Person trying to shout above the noise. Together we are a powerful collective. 
 

As a not-for-profit in a competitive arts space, we are an underdog, but that 
doesn’t stop us from dreaming big. We champion acts of artistic bravery. We are 
acknowledged for this bravery through awards, recognition and support of arts 
bodies, and by the thousands of people who have at one time or another in the 
last four decades considered Shopfront to be their second home. 
 

As we expand and evolve, we will always seek to retain those qualities that make 
Shopfront unique in the hearts and minds of the young artists who have shared 
our community. As we strive to be the premier NSW destination for youth arts we 
won’t lose sight of our heritage as a grassroots creative hub, dreamt of and built 
by passionate Young People in South Sydney. Shopfront is theirs, it is ours, and 
in the future Shopfront will grow to belong to many more inspiring Young People. 
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Shopfront is inviting applications from arts and/or community 
organisations to occupy one of six spaces within the new 
Shopfront Arts complex. 

 

Description of the property 
 

Shopfront Arts Co-op at 86 – 88 Carlton Parade, Carlton NSW has been an 
icon of Young and Emerging Arts Practice since 1978. The facilities at this site 
are currently under renovation, with the construction of a new two storey 
cultural facility, designed by Stephen Collier Architects. The new facility will see 
the site upgraded to contain an 80 seat theatre (max capacity 135), a 50 seat 
studio space, a multi-purpose room suitable for rehearsals, showings, functions 
and gallery work, a recording studio, editing suites, meeting room, a small 
outdoor terrace and additional office and rehearsal space for Shopfront to co-
locate with six other arts and community organisations. The facility will be fully 
accessible throughout both levels. 
 

Further information on the layout of the property can be provided upon request, 
and a floor plan is provided in Annexure B. 

 

Objective 

Interested parties are invited to prepare and submit an Expression of Interest 
for space within this new facility. This documentation lays out all of the 
information required to successfully submit an EOI. This is a single stage 
process from which further negotiations will be made with suitable tenants. The 
primary purpose of Shopfront is to provide Young and Early Career artists with 
a safe, supported space to develop their careers, and as such the organisation 
recognises the importance of exposure to practising professional artists as well 
as support organisations to these Young People. On this basis, Shopfront is 
interested in making subsidised rental opportunities available for tenants who 
are within the Creative Industries, Arts or Community sectors. 

 

Site information 

The building is situated at 86 – 88 Carlton Pde, Carlton NSW 2218.  

Situated prominently on the corner of Carlton Parade and High Street, with the 
primary frontage on Carlton Parade, surrounding developments comprise a 
mainly light to medium density residential accommodation, with some commercial 
shops, cafes and professional suites located further down Carlton Parade, 
between Shopfront and the Carlton Train Station.  

There is excellent public transport close to the property with Carlton train station just 
220 metres away, or approximately 3 minutes’ walk at average pace. Kogarah train Station 
is 1.2km away and Allawah train station 1.4km away, both no more than a 15 minute walk 
at average pace. 

In addition, bus transport is relatively easy, with buses through Hurstville, numbers 453, 
455, 947 and from other directions 422, 430, 446, 455, 476, 477. 

There is ample unmetered street parking, with accessible parking available on site. 
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Licence and Rental Subsidy for Arts & Community Use 

Shopfront is offering subsidies of up to 50% off the market rental value of 
each of the designated spaces, which has been estimated to be $18,200 
per annum GST exclusive. 

Shopfront will consider requests for rental subsidies for Arts & Community beneficial 
organisations to enable the vision for the property as a community cultural venue. 
The annual subsidies requested can be between 0 - 50% and should reflect the 
market rental assessment and the organisation’s capacity to pay. Applicants 
are encouraged to consider how the proposed operating model can become 
more sustainable over time and to reflect this in the subsidies requested. 

 
Outgoings 

Shopfront will bear the cost of Electricity and Gas outgoings as well as internet. 
Tenants will pay a portion of the cost of shared resources such as phone, 
photocopier and office cleaning if required. 

 
 

Timeline of Expression of Interest & Occupation 

Please note that these dates are indicative and subject to change. 
 
 

Event Description Date 

Applications open 1st February 2020 

Site visit opportunity 
 

11th February 2020 
 

Consideration and further discussion with 
applicants undertaken 

Within two weeks of 
submission 

Shopfront board approval for Round 2 and 
applicants notified 

Within one month of 
submission 

Final negotiations with tenant organisations 
and lease agreements executed 

Within 6 weeks of 
submission 

Occupation and tenancy commences  

 
Note:  Round 2 Applications will remain open until the remaining spaces are filled. 
Notification of closure will be provided to any parties who have registered interest, 
and will also be posted on our website.
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Property Information 
 

Property & Tenancy Summary 
The information in this section is provided for reference purposes only, and 
prospective licensees must make and rely on their own enquiries in all respects. 

 

Item Description 

Address 86 – 88 Carlton Parade, Carlton NSW 2218 

Hours of Operation / 
Access 

DA Approved hours of operation are until 10:00pm, 
Monday – Saturday 

Tenancy Licence 
Agreement 

Right of use for the property will be in the form of a 
licence agreement – see Annexure D 

Applicants must read and understand the 
licence agreement provided. 

Licence Length 3 years or otherwise by negotiation. 

Property Market 
Rental Value 

Market rental appraisal average $18,200 per annum 
GST exclusive (Nov 2018) per offered space. 

Outgoing Costs Shopfront will bear the cost of electricity, gas, 
internet, council rates and routine maintenance 
to the premises. 

The tenant will be responsible for a share of 
services costs such as phone, photocopier 
rental and usage, and office cleaning, if 
required. These figures are not finalised and 
are subject to change, however prospective 
tenants are advised to budget: 

1. Phone Services: $20 per month 

2. Photocopier Rental: $28 per month inclusive 
of all routine maintenance 

3. Photocopier Usage (consumables): $0.03 – 
00.6c per page inclusive of paper and toner 

4. Cleaning: $20 per month 

These figures represent a budget for shared 
costs, and are dependent on actual service 
costs which will be confirmed closer to tenancy. 
Shopfront will use its best endeavours to 
minimise costs for shared resources. 

All shared resources and services are opt-in by 
tenant organisations. 

The tenant will also be responsible for any 
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damage caused by the tenants use of the 
property. 
 

Use of Other 
Facilities 

Tenant organisations will be eligible to use the 
Theatre space, Studio 1, Studio 2, recording 
studio, wet room, workshop and function 
spaces at a 40% discount to the rack rate. 

Rack rates are subject to change, however for 
budgeting purposes, current indicative rack 
rates are: 

Theatre - Hour & Day Rate: $66.00 / $330.00 

Studio 1 - Hour & Day Rate: $55.00 / $270.00 

Studio 2 – Hour & Day Rate: $48.00 / $240.00 

Sound Booth – Hour & Day Rate: $60.00 / $200.00 

Wet Room – Hour & Day Rate: $25.00 / $125.00 

Workshop - TBC  

Bookings for spaces are made on a first come 
first served basis, subject to availability. A 
comprehensive list of fees and charges is 
available on request. 
 

Available Spaces There are a selection of spaces which range in shape 
and size. Out of the remaining 4 spaces, only 2 of 
these will be licensed to other organisations: 
  

 SPACE 1: 18m2 space, opens onto small 
planted garden area 

 SPACE 2: 18m2 space, opens onto small 
opens onto small planted garden area 

 SPACE 3: 19m2 space, features window to 
street 

 SPACE 4: 19m2 space, features window to 
street 

Equipment Nil 

Kitchen Shared Kitchen facilities on ground floor including 
gas cooktop, oven and dishwasher. 

Bathroom Facilities Unisex accessible toilet on ground floor; Unisex 
Ambulant toilet on ground floor; Additional toilet 
block at rear of courtyard on ground floor. 

Entrance Main accessible entrance via High Street. Second 
Accessible entrance via 86 Carlton Parade. 
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Foyer Ground Level: Foyer space 61.5m2. Street access 
via stairs and lift 

Level 1: Covered terrace space 60.45m2. Access 
from Ground Floor via stairs and lift. 

The foyer areas are shared spaces, with the upstairs 
terrace available for private function use when 
required. 

Additional Storage Nil 

Loading Dock Nil 

Lift Lift access to both floors, the lift has 4 stops to 
account for split level differences between the 
building and street. 

Accessibility Wheelchair accessible via lift from main entrance at 
High St, and ramp at 86 Carlton Pde. 

Access Access via main entrance at High St for foot traffic 
and deliveries. 

Secondary entrance at 86 Carlton Parade. 

Parking Accessible parking bays are available onsite. 

Bike racks are available onsite. 

Public transport – Carlton Train Station 220m from 
site. 

Some street parking available on Carlton Pde and 
High Street. 

Air-conditioning There are no air conditioning units in the offices. The 
theatre and studio spaces are air conditioned. 

Furniture NA 

Floor Plan: Refer to Annexure B 
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Key Information for Shopfront 
Expressions of Interest Round 2 

 
 

Closing Date N/A – Will remain open until remaining spaces are filled 

Closing Time 11:59 pm 

Contact 
Person & EOI 
Submission 

Enquiries may be submitted by email or phone, and final EOI 
submissions should be sent by email or delivered to the 
Shopfront Office. 
 
For enquiries please contact: 
Daniel Potter 
Tel: 02 9588 3948 
Email: daniel.potter@shopfront.org.au 

 
EOI submissions should be sent to apply@shopfront.org.au, 
or in person at the Shopfront office 
 

Open Houses An open house will be held on-site at 86 – 88 Carlton Pde, 
Carlton NSW on 11th February 2020 at 11am. All interested 
parties must register to attend at the enquiry contact details 
above.  
 
If you are unable to attend on the day of the Open house 
please contact Shopfront on the enquiries contact above. 

 

Expression of 
Interest 
Requirements 

The documents that comprise this Expression of Interest 
include:  
- This Expression of Interest document 
- Expression of Interest Returnable Schedules 
- Sample Licence Agreement 
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Standard Conditions for Expression 
of Interest 

Expression of Interest 

By submitting an EOI, the respondent acknowledges that: 

 Shopfront reserves the right to accept or reject any EOI at its absolute 
discretion. 

 Any costs incurred by respondents in any way associated with the 
preparation and submission of this EOI, will be entirely borne by the 
respondent 

 No legal or other obligations will arise between a respondent and 
Shopfront unless or until such time as formal documentation has been 
signed. 

 

Expression of Interest Procedure 
 

Information and Enquiries 

Where a Respondent has any doubt about the meaning of any aspect of the 
expression of interest, the Respondent must make enquiries about and clarify 
matters with Shopfront’s nominated contact person. All formal enquiries about 
the expression of interest must be referred in writing. 

 
All communications related to this EOI should be addressed to Shopfront’s 
nominated contact person (via the contact details specified in the key 
conditions of this EOI) and not to other Shopfront employees or 
representatives. 

 

Lodgement of Expression of Interest 
 

Applicants will receive a confirmation email when a submission is received at 
the correct email address, apply@shopfront.org.au. If this confirmation is not 
received, then you should presume that your submission has NOT been 
submitted and make enquiries with Shopfront directly. 

 
Respondents must complete all Forms of the Expression of Interest. 
Shopfront has designed the EOI documentation to capture the information 
that is important to them for review. If you do not complete the EOI 
documentation your proposal is likely to not be competitive or compelling.  
 
Acceptance of Expression of Interest & Contract 

 
If Shopfront accepts an EOI it will issue a notification to the shortlisted 
Respondents. This notification does not create a contract with the 
Respondents. Shopfront and preferred Respondents are legally bound only 
when a written Contract is executed by both parties. 
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Shopfront’s Rights 

 
Without limiting its rights at law or otherwise, Shopfront reserves the right in 
its absolute discretion at any time to do one or any combination of the 
following: 

a) evaluate responses as Shopfront sees appropriate in the context of its 
requirement for the works or services; 

b) cease to proceed with the process outlined in this Request for EOI or any 
subsequent process; 

c) accept all or part of an EOI; 

d) reject any EOI; 

e) accept a non-conforming EOI; 
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Annexure A: Location 
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Annexure B: Floor Plans (Ground Floor) 
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Annexure B: Floor Plans (Level 1) 
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Annexure C: Template License 
Agreement 

 

   See Over  



 

1 

 

 

THIS DEED is made the XX day of XXXX  XXXX 

BETWEEN SHOPFRONT ARTS CO. OP. LIMITED (ABN 14 021 769 064) of 86 - 88 Carlton 

Parade Carlton NSW 2218 ("Licensor"); and  

AND  THE LICENSEE ORGANISATION (ABN XX XXX XXX XXX) of ADDRESS (“Licensee”).   

WHEREAS 

A. The Licensor is the registered proprietor of the property at 86 - 88 Carlton Parade, 

Carlton New South Wales (“NSW”) ("Property"). 

B. The Licensee has requested from the Licensor to allow it to occupy as Licensee, part 

of the Property comprising of the space (subject to clause 2.4), shown as “A” on the 

premises plan annexed and marked as Annexure 1 (“Premises”), for the purposes of 

carrying out the Licensee’s Activities (as set out in clause 7.2 of this Deed) (“Permitted 

Use”). 

C. The Licensor has agreed to grant to the Licensee the right to occupy the Premises on 

the terms and conditions set out below (“Licence”). 

NOW IT IS HEREBY AGREED as follows:- 

1 Grant of Licence 

1.1 The Licensor hereby grants to the Licensee the right to occupy the Premises as 

Licensee and to carry out the Licensee’s Activities during the Licence Period for the 

term and subject to the provisions of this Licence. 



 

2 

 

2 Licence Period 

2.1 The Licence Period is as follows:  

a) In relation to the office area and kitchen facilities: 10am – 10pm, Monday - 

Saturday; and 

b) In relation to casual use of Theatre, Studio 1 and Studio 2 spaces at additional 

cost to the licensee, from 10.00am – 10.00pm, Monday - Saturday, subject to 

availability; and 

c) In relation to use of meeting rooms, at no additional cost to the licensee for 

reasonable use, from 10.00am – 10.00pm, Monday – Saturday, subject to 

availability. 

2.2 The Licensee acknowledges that they may be relocated to a different office space 

within the Property at any time during the Licence Term, with reasonable notice by 

the Licensor.  

3 Licence Term 

3.1 The term of this Licence (subject to clause 8.1) is to commence from and including 

TIME & DATE (“Commencing Date”) and end at TIME & DATE (“Terminating Date”), 

being a term of XX years/months (“Licence Term”), and in this respect, time is to be of 

the essence of this Licence. 

4 Licence Fee 

4.1 The Licensee is to pay to the Licensor, as consideration for the right to occupy the 

Premises during the Licence Term, the sum of $XXX.XX per week (exclusive of any 

Goods and Services Tax), payable in advance (“Licence Fee”), commencing on the 

Commencing Date.  
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4.2 The Licensee acknowledges that the Licence Fee is XX% below market value for the 

licensed space, and agrees to be bound by any additional conditions or fees laid out 

in Annexure 2 to this agreement.  

5 Holding Over 

5.1 If the Licensee continues to occupy the Premises after the Terminating Date with the 

approval of the Licensor, the Licensee will do so under a monthly licence and the 

following will apply: 

a) either party may terminate the monthly licence by giving two months prior 

written notice to the other party; and 

5.2 Subject to clause 5.1 above, the monthly licence is on the same terms and conditions 

as set out in this Licence except: 

a) changes which are necessary to make this Licence appropriate for a monthly 

licence; and 

b) changes which the Licensor requires as a condition of giving its approval to the 

holding over. 

6 Review of Licence Fee 

6.1 On each anniversary of the Commencing Date (as the review date), the Licence Fee 

immediately before the anniversary date will increase to the greater of: 

a) 1.03 x $X (X being the Licence Fee immediately before the anniversary date); or 

b) $X x CPI 2  = $Y 

  CPI 1  

This second formula is based on the Consumer Price Index (CPI) and $Y will be 

calculated as follows: 
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i. take the Licence Fee following the last review date or if none, the Licence 

Fee at the Commencing Date ($X); 

ii. divide that Licence Fee by the CPI Number for Sydney (All Groups) for the 

quarter ended just before that last review date (CPI 1); 

iii. multiply the result by the CPI Number for Sydney (All Groups) for the 

quarter ended just before the relevant review date (CPI 2). 

The new Licence Fee for the year beginning on the review date will be $Y. 

7 Licence Activities 

7.1 The Licensee must only use the Premises for the Permitted Use (set out in the 

Licensee’s Activities in clause 7.2 below) other than the office space which must only 

be used for normal office activities. 

7.2 The Licensee’s Activities are the following: 

i. XXXX 

ii. XXXX 

iii. XXXX 

8 State of Premises 

8.1 The Licensee acknowledges that they have thoroughly inspected the Premises and 

all services and is satisfied with the state and condition of the Premises at the 

Commencing Date. The Licensee is not to raise any objections, requisitions or claims 

for compensation in respect to any matter or issue concerning the state, condition 

and/or construction of the Premises or any services. 
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9 Licensee’s Obligations 

9.1 The Licensee must at all times during the Licence Term: 

a) comply with all statutes, regulations and requirements of lawfully constituted 

authorities and is not to use or occupy the Premises or permit for the Premises 

to be used or occupied for any unlawful purpose. 

b) permit the Licensor and/or any person having any estate or interest in the 

Premises superior to or concurrent with the Licensor to exercise the Licensor’s 

powers to enter and view the Premises and to carry out any maintenance, 

repairs, alterations, additions or any other works, provided that Licensor uses all 

reasonable endeavours (having regard to the nature and extent of the works) to 

carry out such works without causing any undue inconvenience or interference 

to the Licensee or the Licensee’s use of the Premises. The Licensee 

acknowledges that it will not have the right to claim compensation for any 

disruption caused due to maintenance, repairs, alterations, additions or any 

other works. 

c) acknowledge that it is to enter into the Premises entirely at its own risk and is to 

make no claim against the Licensor for damages or compensation in respect of 

any harm or injury whatsoever sustained by the Licensee or the Licensee’s  

servants, agents, invitees or any person whatsoever, or in respect to damage to 

any goods or chattels of whatever kind placed in the Premises by or on behalf of 

the Licensee. 

d) remain liable and keep the Licensor indemnified against all claims incurred in 

connection with any damage to the Premises or to anything in it and any injury 

to or the death of any person caused or contributed to by: 

i) the negligent or careless use or misuse by the Licensee and the Licensee’s 

agents, employees, contractors or consultants of the Premises or any of 

the utility or other services to the Premises; 
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ii) any negligence or default of the Licensee or of the Licensee's agents, 

employees, contractors or consultants; or 

iii) the use of the Premises by the Licensee; 

e) insure and maintain insurance for: -  

i) public liability for bodily injury arising from the Licensee’s occupation of the 

Premises for an amount of not less than $10,000,000.00; and 

ii) worker’s compensation insurance in accordance with any law; 

f) not do anything in or to the Premises which may be a nuisance or annoyance to 

the Licensor or to the owners or occupiers of any adjoining or neighbouring 

property.  

10 Costs, charges and expenses 

10.1 The Licensee must make payment of the following: 

a) everything the Licensee must do under this Licence; and 

b) all stamp duty and registration fees; and 

c) on demand, the Licensor’s reasonable costs, charges and expenses including 

those for considering requests for approvals and exercising rights pursuant to 

this Licence; and 

d) all costs, charges and expenses in connection with any works to the premises 

which are made at the request of the Licensee (the Licensee’s Works), including, 

but not limited to, those incurred by the Licensor in considering, approving or 

supervising the Licensee’s Works and those of modifying or varying the Property 

because of the Licensee’s Works.  
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11 Reinstatement  

11.1 On the Terminating Date, the Licensee must immediately and without delay, remove 

the Licensee’s property and reinstate the Premises to the state that existed on the 

commencing date. 

11.2 The Licensee must make good any damage caused to the Premises while removing 

the Licensee’s property from the Premises. 

12 Miscellaneous 

12.1 The Licensor does not represent or warrant that the Premises are or will remain 

suitable or adequate for any of the purposes of the Licensee and to the full extent 

permitted by law. All representations or warranties as to suitability and as to adequacy 

implied by law are expressly negatived. The Licensee acknowledges that it has 

satisfied itself as to the suitability of the Premises and to the use of the Premises and 

will comply with any reasonable directions of the Licensor regarding load limits or any 

other usage requirements of the Premises.  

12.2 The rights conferred upon the Licensee pursuant to this Licence are personal to the 

Licensee and the Licensee must not assign, sublet, transfer or otherwise deal with the 

Licensee’s interest in the Premises without the prior written consent of the Licensor.  

12.3 Words importing the singular number or plural number are to include the plural 

number and singular number respectively and words importing any gender are to 

include each other gender.  

12.4 This Licence is to be governed by the laws of the state of NSW and the parties submit 

to the non-exclusive jurisdiction of the Courts of that state.  

12.5 Each party is to pay its own legal costs in relation to the preparation and negotiation 

of this Licence.  
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12.6 Each party warrants to the other party that it has obtained legal advice in relation to 

the contents of this Licence and understands the rights and obligations of each party 

set out in this Licence.  

 

Executed as a deed. 

DATE: 

EXECUTED by SHOPFRONT ARTS Co. Op. LIMITED)   
in accordance with  ) 
its constitution in the presence of: ) 

 

................................................................ ................................................................ 
Director  Director/Secretary 
 
 
 
................................................................ ................................................................ 
Witness name (please print) Witness signature 
 
 
 
EXECUTED by LICENSEE LEGAL NAME )   
LIMITED in accordance with     ) 
its constitution in the presence of:    ) 
 
 
................................................................ ................................................................ 
Director   Director/Secretary 
 
 
 
................................................................ ................................................................ 
Witness name (please print) Witness signature 
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  Annexure 1 
Premises Plan - Not To Scale 

 

Ground Level 
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  Annexure 1 
Premises Plan - Not To Scale 

 

Level One 
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Annexure 2 
Additional License Conditions 

 
 

TO BE DETERMINED/NEGOTIATED 
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DATED DAY, DATE 
 
 

BETWEEN 
 
 
 

SHOPFRONT ARTS CO. OP LIMITED 
 
 
 

AND 
 

LICENSEE FULL LEGAL NAME 
 
   
 
 
 

______________________________________________________ 
 

LICENCE  
  ______________________________________________________ 

 
                                                                
 
 
 
 
 
 
 
 
 
 
 
 
  



 
 
 
 
 
 
 

 

 

 

 

 

Shopfront Arts Co-op 

86 – 88 Carlton Pde 
Carlton NSW 2218 

 
 
 

 

 
 
 
 
 
 
 
  
 

ROUND 2 
Tenancy EOI 

Returnable 
Schedules 
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Resource Sharing ..................................................................................................... 5 

Everything Else ......................................................................................................... 6 

 
 
 
 
 
 
  
 
  
 
 
 
 
 
 
 
 
 
  
  
 
 
 
 
 
 
 
 
 

  
 

NOTE: The pages contained in this part of the EOI Documentation are to be completed by 
respondents and returned to Shopfront Arts Co-op by the closing date. 

 
A word version of these pages is available as part of the EOI package, however Shopfront will 
also accept filled PDF documents. If you would like to complete in an alternate format please 

contact Shopfront to confirm suitability. 
 

If you require assistance to complete this form, please contact Shopfront at (02) 9588 3948 or 
by email at hello@shopfront.org.au 

mailto:hello@shopfront.org.au
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Tell us about you. 
 

 

Who are you/your Company? What about your practice? What’s your artform 
area? 

 

 

 

 

 

 

 

 

 

 

What is the nature of your organisation?  

 

 Registered Charity 

 Not for Profit 

 Social Enterprise 

 For Profit 

 Not Incorporated 

 

 

Does your organisation currently engage, or is it interested in engaging with 
Young and Early Career artists in any way? 

 

 

 

 

 

 

 

What is the biggest challenge facing your organisation in the next 24 months? 
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About us moving in together . . .  
 

The market rental of the spaces has been appraised, and Shopfront is making 
rental subsidies between 0 – 50% available to co-locating creative industries, 
arts or community beneficial groups. 

 

Where would you pitch your rental contribution? And why? 

 

 

 

 

 

 

What would you use the space for? And how many people on average would 
use the space on a regular day/week? 

 

 Office  

 Small Rehearsal Room 

 Writing/Reading Room 

 Editing Suite / Creative Lab 

 Other (If other please state) 

 

Approximately how many people would 
occupy the space on a given day? 
 

____________________ 

 

Would you consider offers to share the 
space with other organisations? 
 

____________________ 

 

With reference to the plan attached at Annexure B of the EOI information, do you 
have a preference for certain spaces in the building? If so, why do you prefer that 
space?  

Please order your preferences 1-8, or if not relevant, simply select “No Preference”. 

 

No Preference  

 

Space 1: Space 5: 

Space 2: Space 6: 

Space 3: Space 7: 

Space 4: Space 8: 

 

Why those spaces? 
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What licence duration would you be comfortable to commit to for the space?  

 

 6 Months  

 12 Months 

 2 Years 

 3 Years 

 5 Years 

 

 

Do you have a desire to use any of the performance, rehearsal and creation 
spaces at Shopfront? If so, can you estimate which spaces and your possible 
annual usage? This will be treated as an estimate only. 

 

Spaces 

  

Estimated Usage        
(Days per year) 

  Theatre  

  Studio 1  

  Studio 2  

  Sound Recording Booth  

  Wet Room  

  Workshop  

 

 

Do you have any feedback on the proposed rate discounts for use of these 
spaces by resident organisations?  
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How do you feel about resource sharing? 
 

One of the key aims of our new space is to develop a highly collaborative 
community of practitioners who can share resources to keep more funding 
flowing to the art. 

 

Are you interested in any of the following shared resources?  

 

 Phone Services  

 Photocopier 

 Office Cleaning  

 Reception 

 

Where do you see the most opportunity for resource sharing? What are some 
areas where you would like to talk about further resource sharing initiatives? 

 

 

 

 

 

Do you have any desire for production or technical equipment sharing 
opportunities (if relevant)? 

 

 

 

 

 

 

Are you interested in having further conversations about co-production 
opportunities with Shopfront or other co-located organisations (if relevant)?  
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Everything else 
 

That’s it for the structured questions, but if there is anything else you would like 
us to know, here is your chance. 

 


